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01| Purpose of this Manual

The main purpose of this manual is to guide a taxpayer how to successfully file and submit a Withholding Tax Statement.
Two types of Taxpayers can submit a Withholding Tax Statement:
* Taxpayers who are Registered with the General Tax Authority.

* Taxpayers who are not registered with the General Tax Authority for any tax matters. (e.g., establishment card holders
only, such as government entities).

Due date to file the Withholding Tax Statement:

The taxpayer is required to submit the withholding tax statement along with the payment to the General Tax Authority
before the 16th day of the first month in which the payment was made.

As a result of submitting the withholding tax statement, a Withholding Tax Certificate will be issued to the taxpayer.

This guide also covers the various notifications that the General Tax Authority sends to the taxpayer after the withholding
tax statement is completed at the General Tax Authority.
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ithholding Iax S>tatement Submission
Step 1: Login
;.;;:a@ Abou Dhaesba v Sevce Lagltion Typesof Tare + Suagestons Repariog ot To s ek o.::;:JI fu:u.lu r:Lzu‘ a(%
Authenticate
& Usorname & Password Authentication 8 Smart Card authentication
Usemame 25163400255

.....

Password

Forgot your password?

Create new account

2020 Covernment of Qatar

Smartcard FAQs

1.1: The taxpayer must log into the Dhareeba Tax Portal, where
they are automatically directed to the National Authentication
System (NAS).

1.2: The taxpayer must sign in using their QID or email address and
the associated password, as shown in the screenshot above.
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02 ‘ Withholding Tax Statement Submission

Step 2: Dashboard
il G2do oL S s D) O e | @ remesownron & | B © ¢
National Authentication System &A_‘A_.JQ’_:
Authenticate
e i —— My Notifications My Certficates Contract Deciaration Withholing Tax
Username Statement
’ . T ==
Cancel Capital Gains Tax Return Reguest for Mutual Request for Tax
Agreement Procedure Resstency Cartificate
2.1: After a successful NAS authentication, the taxpayer’s 2.2: Non-registered taxpayers must submit a "Contract Declaration"
dashboard will appear. The Taxpayer should now click on the application before starting the "Withholding Tax Statement"
“Other Services tile”, which will direct the taxpayer to a new submission.

screen.
Once the taxpayer submits the Contract Declaration application, the

Tax |dentification Number would be generated for the taxpayer.
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03 ‘ Steps to be followed by a Registered Taxpayer
Step 1: Login
g ———————— sl >

gh

B Services

[Rp— Services by Type of Procedure Services by Type of Taxes Search for Services Q

Providars of Tax and Accounting Services sl (End Consimer) Othar Entitien

e =
fore y N = E
P ot o Farnin s po— P ——
st el rom o Coeion b
(400 o o
Request a Tax Residency More Services
—

Authenticate

2 Username & Password Authentication
Username | 76863401706

Password |

Forgot your password?

Create new account
Cancel

© 2020 Government of Qatar

1.1: The taxpayer must log into the Dhareeba Tax Portal where a
taxpayer is automatically directed to the National Authentication

System (NAS).

= smart Card authentication

Login with Smartcard

Smartcard FAQs

1.2: The taxpayer must sign in to the National Authentication System

(NAS) using their username and password, then click on the

“Continue” button.
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03 ‘ Steps to be followed by a Registered Taxpayer

Step 2: Dashboard

S x| © B> ® | @Umin o | Pl @0
Login As: Return/Statement £ Payments/Refunds B Requests ER Declarations il Reports & Taxpayer Services
’=':, e Yo e} Home
TIN: 100063 TIN: 5000035725 TIN: 5000035741 TIN: 5000035774 ,;, g ;E Z
s s st My Notifications My Certificates My Profile Manage Employees
TIN: 5000035832 TIN: 5000036293 TIN: 5000036855 Register other Taxpayer e
A W W 3 Representative
&’ Assignment | 2% Disengage
2.1: After a successful NAS authentication, the taxpayer’s 2.2: The taxpayer is directed to the Home page on the Taxpayer
dashboard screen appears. The taxpayer must now select the TIN Dashboard.

for which a withholding tax statement needs to be submitted.
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03 ‘ Steps to be followed by a Registered Taxpayer

Step 2: Dashboard

b g Name:MMLTD oA Ly Name:MMLTD o4
@ O ue| @Urmm o | D @| o O e | @Er o | D@0

£ Home 5] Return/Statement £ Payments/Refunds EZ Requests ER Declarations Wil Reports B Taxpayer Services £ Home {5 Return/Statement £ Payments/Refunds E3 Requests ER Declarations il Reports & Taxpayer Services
Return/Statement Return/Statement

: by ™M ch
'S B ) y B )
== ni= ») n_ )
Filing Obligations Capital Gains Tax Return Withholding Tax Filing Obligations Capital Gains Tax Return Withholding Tax
Statement Statement

/ Create / Create

2.3: The taxpayer must select the "Return/Statement" tab. 2.4: The taxpayer will be redirected to the Return/Statement screen
and must select the "Create" option on the "Withholding Tax
Statement" tile.
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03 ‘ Steps to be followed by a Registered Taxpayer

Step

3: Instructions

Dhareeba ® e ‘ @

Instructions

There instructions need to be read and understood before starting the Return Filing

* Ensure to provide accurate information
* The information you provide in this return will be kept strictly confidential
* itis an offence to provide false and misleading information to General Tax Authority

* Please note that the payment of the taxes withheld at source is part of the submission of this statement
Choose the reporting transactions Tax period for the current WHT Statement

Cross-border &) v Year | 2020 Month | Jan v

Name: DilipEnglish JainEnglish |
TIN: 5000017558 ) g—D ©)

Start Now »

3.1: The taxpayer must read the instructions carefully and then select the appropriate type of
reporting transaction from the options available in the drop-down list (Cross Border, Local,
Capital Assets), and select the Tax Period for which the Withholding Tax Statement is to be

submitted.

After following the steps above, the taxpayer must click on the "Start Now" button.
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03 ‘ Steps to be followed by a Registered Taxpayer

Step 4: Transactions

Dhareeba
Application Number:

o WHT Statement ° Additional Information

WITHHOLDING TAX STATEMENT -

Name: Madhur Ltd |
TIN: 5000195032 OO ‘ SD‘ o

Tax Period:2020 Jan (01/01/2020 - 31/01/2020)

O o-ciortion

Transactions

1 Upload Template l W

Type of
Transactions

No data

»

1D Number Neme of Payee ~ PaymentDate  Currency

Amount subject  Amount
WHT Withheld

© Add Transaction

Save os Draft

Application Number: 100000028343

o WHT Statement

Transactions

Contract Declaration Ref.*

400000000061

Type of Transaction*

ross-border

Payment Document*

voice

Payment Document Date * ©

26/0V/2022

« Back

Contract Reference Number*

2646545645654

Type of Payment*

Commission

Reference Number *

-

dusdédl

Payee Payment Date*

03/0V/2023

€3 (o) Name <3,

kgy‘ TIN: 5000000372

WITHHOLDING TAX STATEMENT -

AMEND

Contract Subject Matter*

Lo A, 2 g e

Payee’s ID Type*

Passport Number

First Name*

dd

Jurizdiction of Residence *

Qatar

20, od Sl uakis S35 8’]] 3

Tax Period: 2025 Jan (01/01/2025 - 31/01/2025)

o

1D Number*

21ghy3343

Last Name*

ddd

Attach any supporting
documentis)

(o]

(=50

4.1: The taxpayer can download the (Excel) template, fill it out, and
then attach it after completing all the details. The taxpayer can also

select "Add Transaction" to enter the details on the WHT

Statement Transactions page.

4.2: The taxpayer must select the contract declaration reference
number.The contract reference number and the subject of the contract
will be pre-filled based on the selection.The taxpayer must fill in all the
required fields and click on the "Save* button.
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03 ‘ Steps to be followed by a Registered Taxpayer

Step 4: Transactions

[Py Name: <3, 1505 Ad o pali S5 4 "
Dhareeba ® e @ TIN: 5000000372 v ép e
WITHHOLDING TAX STATEMENT - Tax Period:
Application Number:100000028351
PRI AMEND 2022 Feb (01/02/2022 - 28/02/2022)
© v sutement © »ccitions © T Summary © oeciarstion
Transactions L Downlosd Template | 2 Uplosd Template
Contract Amount
Type of Name of Amount
g«uuhon Traanicioas 1D Number Payee Payment Date  Currency Subject to Withheld
et WHT
¢ 3233 mayur patil 02/02/2022 QAR 500000 25000 Ve x
Cror ctal ddd 08/02/2022 QAR 2000.00 105.20 V4 X
© Ag 8

4.3: Note: The input fields are different for different transaction types.
The transaction details are saved in the table on the main transactions page.

The Taxpayer should add all the transactions relating to the tax period and then click on

“Continue” button.
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03 ‘ Steps to be followed by a Registered Taxpayer

Step 5: Additional Information

] Name: Madhur Towers Ltd |

Phareeba ® e ‘ @ TIN: 5000015958 Q) ‘ 8'-1] ‘ O
Application Number:100000015372 ""'"'"’""""'N'E"V'\;"'""""“"' Tax Period: 2020 Feb (01/02/2020 - 29/02/2020)
o WHT Statement ° Additional Information o WHT Summary ° Declaration

Additional Information
Attach any supporting Documents [If Any] @ o

Additional Notes

test

R Save as braft

5.11f the taxpayer wishes to provide any additional information or attach supporting
documents (optional), they can do so and then click the “Continue” button.
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03 ‘ Steps to be followed by a Registered Taxpayer

Step 6: WHT Summary

il ¢ Name: Madhur Towers Ltd v i ” Name: Madhur Towers Ltd A
Dharesha ® e ‘ ® TIN: 5000015958 (o) ‘ éﬂ ‘ 0 Dharacha ® cue ‘ ® TIN: 5000015958 @) ‘ éﬂ ‘ 0}
Application Number:100000015372 "'""'““"”N'gv'\;“""‘" "' Tax Period: 2020 Feb (01/02/2020 - 29/02/2020) Application Number:100000015372 """““”"‘“N‘é‘v'\; T Tax Period: 2020 Feb (01/02/2020 - 29/02/2020)
© v statement @ Aaitional Information o WHT Summary © pectaration @ wHr statement © Aaditional Information © wHT summary © oectoration
SrNo Transaction & Payment Type Currency Smount S“b‘ev‘v‘;; WHT Amount SrNo Transaction & Payment Type Currency Amcunt 5“"”:;;? WHT Amount
1 > Total Liability in QAR QAR @ | 16000.00 591.00 {1 Total Liability in QAR QAR © | 15000.00 591.00
) > Total Lislltyin USD usp o I v > 1.1 Cross-border Transaction QAR @ | 1000.00 10.00
1 > 1.2Local Transaction QAR © | 10000.00 300.00
> 1.3Capital Asset Transaction QAR @ | 5000.00 250.00
1.4 Late Payment Penalty QAR ® | 0.00 31.00
2 > Tomlsbiyinuso uso o o 000
found

—— — Save 2 Dratt

6.1: The WHT summary page will display the details of the

6.2: Taxpayer can expand the details by clicking on the arrows next to
transactions.

"Total Liability in QAR or USD" and verify detailed information
about the various transaction types.

The details are displayed at the transaction type level. This can be
further expanded by clicking on arrows next to each transaction type.
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03 ‘ Steps to be followed by a Registered Taxpayer

Step 6: WHT Summary

Iy LY
st ) ® e | @ Wioman & | P ¢

WITHHOLDING TAX STATEMENT - Tax Period.
NEW

A tion Number:100000029158
\pplication Number: 2023 Apr (01/04/2023 - 30/04/2023)

© w7 ststement © sssitonst ntormat © Wit summary 0o
Payment Details

Payment Details Amount Currency

Withhalding Tax Payable 1000

Transaction & Payment Type WHT Amount/QAR) WHT Amount{USD) Total WHT Amount
Withholding Tax Payable 160000 000 1600.00

1000.00 000 1000.00

000 000 000

000 000 000

600.00 000 60000 O

Penalty 000 000 0.00

6.3: The taxpayer must click the “Continue” ’ button, where they can select or deselect the
penalty amount checkbox. If they select it, they must pay the due tax along with the penalty
amount. If they deselect it, they can proceed with submitting the declaration and pay only

the due tax amount.
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03 ‘ Steps to be followed by a Registered Taxpayer

Step 7: Declaration

LAY
Dhareeba

Application Number:100000029158

Declaration

First Name Last Name

sagar
Email Address.

sagarg com

Iagree with the Terms and Conditions

WITHHOLDING TAX STATEMENT -
NEW

I declare that the information provided in this form is true and correct

Name p )
® v ® TIN: 5000001693 :Sru

Tax Period.
2023 Apr (01/04/2023 - 30/04/2023)

© oecursion

7.1: The taxpayer should verify all the auto-populated fields on the Declaration page.

To submit withholding tax statement, the taxpayer should mandatorily tick the box “l agree with the Terms and
Conditions” and “l declare that the information provided in this form is true and correct”.

Then the taxpayer must click on the "Pay and Submit" button.

Withholding Tax Statement Submission
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03 ‘ Steps to be followed by a Registered Taxpayer

Step 7: Declaration

"
TIN: 5000001693
Dhareeba @

Total payment to be made: 1000.00 OAR

+ Select a payment method

&

Debit Card/Credit Card Direct Payment

Dhareeba

> Name P |
® we ‘ ®T1N 5000001693 (0 ‘ éﬂ ‘ ©

Withholding Tax Statement submission complete for 2023 Apr

Your Statement reference number is.

100000029158 submitted on: 12/10/2025

Kindly use the above reference number to track your statement's status in the system and when contacting us.
This Notification confirms that we have received your statement, however this is not an approval nor a rejection of your statement.
Kindly note that the General Tax Authority reserves the right to request additional documents and details concerning your statement

For any inquiry or assistance, please contact us on:
Within Qatar: 16565
Outside Qatar: +974 4406 9941
Write to us at support@dhareeba.qa or to learn more, visit Dhareeba.gov.qa

7.2: The taxpayer will be redirected to tge payment gateway to
complete the payment.

7.3: Once the taxpayer completes the payment, they shall receive the
acknowledgement after successfully submitting the form.

The Withholding Tax Certificates will also be issued to the taxpayer.

Withholding Tax Statement Submission
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04 ‘ How to Open and View Notifications

[ Ar—T-y
Dhareeba

Return/Statement

® ““‘ @ Thrsaanrses ‘ &0 H O

Payments/Refunds E9 Requests ER Declarations.

& Taxpayer Services

L
My Notifications
n

Manage Taxpayer
Representative

ment | &*Disengage

o=

My Certificates My Profile Manage Employees

Dhareeba
tox portal

My Notifications

dll

V Date of the issue ¥ Reference Number ¥ Application Type

Withholding Tax
15/07/2020 100000015372

Statement

Withholdi T:
15/07/2020 100000015372 \thhetding fex

Statement

) Withholding Tax

14/07/2020 100000015362

Statement

Withholding Tax
14/07/2020 100000015362

Statement

Withholding Tax
14/07/2020 100000015363

Statement

Withholdi T:
14/07/2020 100000015363 [tnotaing fex

Statement

¥ Subject

Withholding Tax
Statement Invoice
Withholding Tax
Statement
Acknowledgment
Withholding Tax
Statement Invoice
Withholding Tax
Statement Invoice
Withholding Tax
Statement Invoice
Withholding Tax
Statement
Acknowledgment

¥ Tax Type

Withholding Tax

Withholding Tax

Withholding Tax

Withholding Tax

Withholding Tax

Withholding Tax

Name: Madhur Towers Ltd '
TIN: 5000015958 @ é.u ‘ O

¥ Classification

Informative L
Informative L
Informative L
Informative L
Informative L
Informative L

The taxpayer must log in to the Taxpayer Portal and select the

"My Notifications™ tab from the Home screen to view

notifications.

The taxpayer must check the invoice and acknowledgement

notifications received.
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04 ‘ How to Open and View Notifications

[ ST

\ © Name: MMLTD H =‘ I
Dhareeba @ ® *““ @TJN-5DDOUI5867 & ‘ gﬂ O

Return/Statement £ Payments/Refunds EZ Requests ER Declarations il Reports B Taxpayer Services

Home

My Notifications My Certificates My Profile Manage Employees
n

@ View

Manage Taxpayer
Representative

&’ Assignment | 2 Disengage

The taxpayer can download the withholding tax statement invoice, and they can also download the received withholding tax declaration.
The taxpayer will receive an SMS on their mobile number, an email at their email address, and a notification on the taxpayer portal for:

* Issuing the original invoice for the withheld tax

*  Submitting the original withholding tax statement

Steps to open and view withholding tax certificates on the portal:

The taxpayer must log in to the taxpayer portal and select the “My Certificates” tab from the main screen to view the certificate.
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04 ‘ How to Open and View Notifications

Dhureeba

My Certificates

il

V Date of the issue

15/07/2020

15/07/2020

15/07/2020

14/07/2020

11/07/2020

10/07/2020

10/07/2020

YV TIN

5000015958

5000015958

5000015958

5000015958

5000015958

5000015958

5000015958

V Certificate Type
Withholding Tax
Statement

Withholding Tax
Statement

Withholding Tax
Statement

Withholding Tax
Statement

Withholding Tax
Statement

Withholding Tax
Statement

Withholding Tax

V Subject
Withholding Tax
Certificate

Withholding Tax
Certificate

Withholding Tax
Certificate

Withholding Tax
Certificate

Withholding Tax
Certificate

Withholding Tax
Certificate

Withholding Tax

Name: Madhur Towers

® e ‘ @ TIN: 5000015958

V Tax Type

Withholding Tax

Withholding Tax

Withholding Tax

Withholding Tax

Withholding Tax

Withholding Tax

Withholding Tax

V Classification

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Y Certificate Validity

31/12/9999

31/12/9999

31/12/9999

31/12/9999

31/12/9999

31/12/9999

31/12/9999

Ltdﬁ éﬂ‘@

|«

|«

|«

|«

|«

|«

|«

The taxpayer here can check the Withholding Tax Certificates received.

A Withholding Tax Certificate contains the details of amount withheld.

The taxpayer must provide this certificate to the beneficiary as proof of payment of the due tax to the General Tax
Authority. A single unified certificate will be issued for each taxpayer for each currency.

Withholding Tax Statement Submission
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CONTACT dhareeba.gov.qa
Address Phone Email
The General Tax Authority - Zone No.63, Call Center: 16565 info@dhareeba.qa

Overseas: +974 4406 9941 support@dhareeba.qa

Street 920, Building 43



